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1. INTRODUCTION

In scientific writing in the form of articles, the term template is often used. Templates
related to scientific papers are document formats provided by journals to authors who would
publish their writings. The notion of a template itself is a file that serves as a starting point for
a new document. Templates usually have spaces for names and addresses (Feldman et al.
2015). In other words, a template is a file created with an overall layout or blueprint with a
format to be used for a group of documents or generic documents. Templates have several
functions, namely facilitating work, making work done faster, and various choices according
to needs.

In general, every author who would publish an article in a journal must change the format
of the draft according to the journal template provided by each journal editor. The journal
itself is a place to publish the research results of researchers Bolshete (2018). The purpose of
making a journal is to develop research that has been written and become a reference for
other researchers who would do similar research (Rowley & Slack, 2004).

Even though adjusting the article draft format with the journal template is an activity that
must be carried out by authors who would publish their writing in a journal, there are still few
who can process the template properly, correctly, and quickly. Few authors can adjust the
article draft format with the journal template format due to the lack of publications that
explain how to make templates. Research that is often carried out by previous researchers is
mostly research related to how to write scientific articles. Research that discusses how to
write scientific articles such as research conducted by Denney & Tewksbury (2013) which
examines how to write literature reviews, research conducted by Shah (2015) which examines
how to write methods in scientific journals, research conducted by Arrom et al. (2018) who
examined how to write original writing (no plagiarism), research conducted by Wee and
Banister (2016) who examined how to make scientific literature review works, research
conducted by Shah (2017) who examined how to write abstracts on journal scientific work,
research conducted by Stier and Yaman (2013) who examined how to write editorial letters,
Ming (2006) who researched how to write journal articles, research conducted by Rosenfeldt
et al. (2000) who examined how to write papers for publications, and other studies.

However, among the studies mentioned above, no one has researched how to use
templates quickly using Microsoft Word. Therefore, this research was conducted to help
authors who would change the article draft they write according to the journal template
format. It is hoped that with this research, authors would no longer experience confusion
when adjusting the article draft format, they have with the journal template format.

2. METHODS

The tools and materials that must be prepared before carrying out the template process
are applications for making template, journal template file, and article draft. The Ms. Word
application is used in this study. The Ms. Word application was chosen because it can be used
offline, so it doesn't require a good internet connection to process the template. Apart from
Microsoft Word, journal template, and manuscript draft are also very important components
in making templates. Make sure you have written a draft of the paper manuscript and have
downloaded the journal template. The steps for downloading a journal template have been
described in research conducted by Al Husaeni and Nandiyanto (2023).
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3. RESULTS AND DISCUSSION
3.1. How to move an article title from a paper draft into a template file

The following are the steps for transferring an article abstract from an article draft to a

template file:
(i)  Make your window into two worksheets. Save the article draft that has not been

templated on the left, and the journal template on the right as shown in Figure 1.
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Figure 1. Example of two worksheets.

(ii)  Move the writing on the article draft into the template file gradually starting from the
title of the paper.

(iii) Copy the title of the article on the article draft and then copy-paste it into the template
file.

(iv) The following are the steps for copy-pasting the title:
a. Block all draft title words as shown in Figure 2.
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Figure 2. Block article draft’s titles.
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b. Copy the title that was blocked in step 1 by "right-click copy" or typing "ctrl + C" on
the keyboard.

c. After that the title block in the template file. Make sure your blocked title does not
exceed the title text as shown in Figure 3.
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Figure 3. Article title block in the template file.

d. Then paste the title that was copied in step b into the template file. Use the "paste
special" feature (see Figure 4).
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Figure 4. Paste the article paper to the file template.

(vii) Then, the result would be like Figure 5.

(viii) If the title of the article is still in capital letters or still in lowercase, then change the title
to camel style (only the first letters of words use capital letters) except for conjunctions
(see Figure 6).
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Figure 6. The final result of the title adjustment.

3.2. How to move a name author from an article draft into a template file

After successfully transferring the title of the article from the article draft to the template
file, the next step is to transfer the author's name from the draft to the template file. The
steps for transferring the author's name from the draft to the template file are as follows:

(i)  Block the author's name on the draft as shown in Figure 7.
(i)  Copy the author’s name that has been blocked in Step 1 (see Figure 8).
(iii)  Block the author's name on the template file as shown in Figure 9.
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Figure 9. Block the author's name on the template.
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(iv) Paste the author's name that was copied in Step 2 into the template file. Use the "paste
special" feature when moving the author's name that has been copied in Step 2. The
copy and paste step of the author's name is the same as the step of copying and pasting
the title of the article (see Figure 10).
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Figure 11. The result of formatting adjustments to the author's name.

3.3. How to move an author affiliation from an article draft into a template file

After the author's name, the next step is to move the author's affiliation into the template
file. The steps for transferring author affiliation to the template file are as follows:
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(i)  Block the name of the affiliate on the article draft, then copy the name of the affiliate
that has been blocked (see Figure 12).
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Figure 12. Block and copy author affiliation on the article draft.

(ii)  If you have done the command in step 1, then block the affiliate name in the template
file. It should be noted that when blocking affiliate names, only the affiliate name is
blocked. Do not block the number to the left of the affiliate name in the template file
(see Figure 13).
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Figure 13. Block author affiliation on the template file.
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(iii)  After that, do paste special. The steps for pasting special affiliate names are the same
as the steps for pasting special titles and author names that have been explained in the

previous step.

(iv) The result after doing paste special is shown in Figure 14.
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Figure 14. Result of pasting the author affiliation in the template file.

(v) Ifthereiswriting thatis not used as marked in Figure 14. Then you can delete the writing
as shown in Figure 15.
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Figure 15. Result of adjusting the format of the author's affiliation.
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3.4. How to move an author email from an article draft into a template file

The next step is to customize the author's email format. The steps for moving the author's

email are as follows:

(i)  Block the email listed on the article draft, then copy the email that has been blocked.
The steps to block and copy email on an article draft are the same as the steps to block
and copy the title, author's name, and author affiliation described in the previous stage.

(ii)  The next step is to block the author's email in the template file (see Figure 16).
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Figure 16. Block the author's email in the template file.

(iii) Then "paste special" the email article draft that was copied in step 1 into the template

file.

(iv) Then the result would be seen in Figure 17.
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Figure 17. The result adjusts the email format.
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3.5. How to move an abstract from an article draft into a template file

The next step is to move the abstract of the article draft into the template file. The steps
for transferring an abstract from an article draft to a template file are as follows:
(i)  Block abstract article on the article draft as shown in Figure 18.
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Figure 18. Block abstract article on the article draft.

(ii)  Then copy the abstract that was blocked in the previous step. The steps to block and
copy an abstract on an article draft are the same as the steps to block and copy the title
described in the previous stage (see Figure 19).
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Figure 19. Copy the abstract article on the article draft.
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(iii) The next step is to block the abstract articles in the template file. The abstract is blocked
for text only and make sure you don't block it to the end of the paragraph (see Figure
20).
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Figure 20. Block the abstract article on the template file.

(iv) The next step is to paste the text that was copied in the previous step by using the
"paste special" feature on Ms. Word (see Figure 21).
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Figure 21. Paste the abstract article in the template file.

(v)  Then the result would look like Figure 22.
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Figure 22. Results of adjusting the abstract of the article draft with the template format.

3.6. How to move a keyword from an article draft into a template file

(i)

At this stage, we would discuss in full how to move the existing keywords in the article
draft into the journal template file. The steps for moving keywords from an article draft to a
template file are as follows:

Block keywords in the article draft (see Figure 23).

(i)
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Figure 23. Block keyword on the article draft.

Copy keywords that have been blocked in the previous stage. The steps to block and
copy keywords on the initial paper are the same as the steps to block and copy the title

described in the previous step (see Figure 24).

DOI: http://dx.doi.org/10.17509/XXXX.XXX
p- ISSN 2776-608X e- ISSN 2776-5970



http://dx.doi.org/10.17509/xxxx.xxi

Al Husaeni and Nandiyanto., How to Make Fast Arranging Article Draft into Journal ...

WA e e

AL A B o B A

L

54

theacEt
. B e
.t
ARTICLE INFO
rargl Esmaes, The doth aoquiinion ied aRpropAs
2, Inchaling data Htsring, imaging
soc. Tha recults obtained -
fogem the: daia sy provids vekable imights g e T8 e
sultowrlate poslogy, The magresic Sata inkei pretation heips inraic
h n delinaating nagnatic ascmalies aiccivied mith Sferaai
A earunes, s posencisl mirse g tion
i e ard IF
e fegtees and thelr
" hign. sre idemtificd, Thin |efotrateos comtributes b

af the geekogcal framawark s
i T Aeigs o
manh hwe b plitens, bon renind engler snie aredd
provede o bmi for further

sigion. This profect contributes 1 the irowiedgs bass in
geopbyris gnd geology. The ressks eeharce o
srdorstandieg of the slifecr grology end sbseral

PORITELL DR
waragamir

b ables el operaett sl §etesce.

e e

R —

pakepedans ' A= Eon-k ¥ i i) -,

(= gt i e

EothaburchadE gl com
Aaraar.
This pipect focunes 6 e processing and terpeetation of magacts: ad [P-eominity
B which o w0 undeminand e wbariace poaogical swuchaes and e poistal sl
rewcsrces. The diin acquacion wed spprogrsts grophyecal isrsments schudmg data

filsen

gy mwernon and meding wohmepies The pei obtamed from e da
mabm provede cahabl mepbe it ke geolopy The mageenr dus

merpretsnion Belps 1 debnesmne magnens somalies sysocimed wih & rock ypes.

ieacearal fastares, and. ponsanial sissratizssise. The Brssi

vy dars s sids @
idreitaradany e diitnbusm of shectneal prepertes witk e wlse whi cm be
wésentrre of bhologes] vansticns, S contest, mnd potretind el deporen. Threugh the
megrmed

rpenen dd

danen of magnemc mad IPeeuswry des importem
wibuntface fratres wd thewr crlabombips we wbmafied T
bt el of e goalapicl Samew ek i potental mical voaon m B dudy
wrva Tl fhadnss of thin swssiarch bave isaplicanions fos seisvad pmplorasion sl Srvalopment,

mformwacn coaribeies o2

oty prace ke banis St Batiker wvve vagoson v praed eaplor st actisies 1 the g
Thas proyect contribuies o e kacaindge b @ prophorucsy sd geelegy The prlin sehmce
oo wadermmbing of the wbm ot 0 8 8 F e gy sl

. INTRODUCTION

The proceming [ omagmie el TPeeuseny don e
Posdirmital 10 et 5 akingaial Beatur s il pobindl msaceal

mcamne i b g tjoois o Palvad District, Anfrs Prateuh, this

T Tp——
R pre———.
drvelopmem of the wea 1B

Cooplopsien w7 e sl W-rsissiviry swveys, ve wiely

* e 50 aadvoe e collecied dus and
an costribeie o e oplmnbe ad

Figure 24. Copy the keyword on the article draft.
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) Then block the keywords in the template file. The keywords that are blocked are only
text, they cannot reach the endpoint (see Figure 25).
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Figure 25. Block the keyword on the template file.

(iv) Paste the keywords that were copied in Step 1 into the template file (use the "paste

special" feature) (see Figure 26).
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Correspandence: €-mai

mineral resources, The data acquisition used appropriate
geophysical Instruments, Including data filtering, imaging,
B inversion, and modeling techniques. The results obtained
fram the data analysis provide valuable insights into the
subsurface geology. The magnetic data interpretation helps
in delineating magnetic anomalies assaciated with different
rock types, structural features, and potential mineralization.
The IP-resistivity data interpretation aids in understanding
the distribution of electrical properties within the
B subsurface, which can be Indicative of ithological variations,

fluid cantent, and petential mineral deposits. Through the
4 integrated interpretation and carrelation of magnetic and IP-
resistivity data, important subsurface features and their
relationships are identified. This informatien contributes to
a better understanding of the geclogical framework and
potential mineral resources in the study area. The findings of
this research have implications for mineral exploration and

potential, supporting sustainable development and resource
management in the area.
2005 Bummi Publicast Nusantara

Depariment of Geaphysis, Dsmania Univessity, India
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interpretation helps in delincating magnetic anomalies associated with different rock fypes.
structural features, and potential mineralization. The IP-resistivity data interpretation aids in
understanding the distribution of electrical properties within the subsurface, which can be
indicative of lithological variations. fluid content, and potential mineral deposits, Through the
integrared interpretation and corrclaion of magnetic and [P-resistivity data. important
subsuface features and their relationships are identified. This information contsibutes 1o a
better understanding of the geological framework and potential mineral resources in the study
area. The findings of this resessch have implications for mineral exploration and development,
as they provide a basis for frther investigation and targeted exploration activities ia the region.
This project contributes to the knowledge base in geophysies and geology. The results enhance
our understanding of the subsurface geology and mineral potential, supporting sustainable

development and resource managemeat in the area.
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Figure 26. Paste the keyword in the template file.

(v)
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Then the result would look like Figure 27.
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Figure 27. The results of the Paste keyword in the template file.

Make sure that in one line there is only one keyword. If there are two keywords, then
you can enter the second keyword until it is in the bottom row (see Figure 28).

After completing step 6, the next step is to sort keywords based on their initial letters
ascending (A —Z). The steps for sorting keywords in the Microsoft Word application are
as follows:

a. Block keyword as shown in Figure 29.

(vi)
(vii)
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Figure 28. One line one keyword.
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Figure 29. Block the keyword on the file template.

b. Enter the paragraph menu in the home bar (see Figure 30).
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Figure 30. Paragraph menu.

c. Click the "sort" button (see Figure 31).
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Figure 31. Sort button.
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d. Then a display would appear as shown in Figure 32. After that, click "ok".

Sort Text -
Sort by
Ascendin
Paragraphs v | Type: |Text 9 A g
() Descending
Then by
v | Type: |Text F Ascending
Descending
Then by
v | Type: |Text "o Ascending
Descending
My list has

(O Headerrow © No header row

Options... OK Cancel

Figure 32. Sort text column.

e. Then the keywords have been successfully sorted (see Figure 33).

ARTICLE INFO

Article History:
Submitted/Received 00 xo 2021
First Revised 00 xxx 2021
Accepted 00 xxx 2021

First Avoilable online 00 xxx 2021
Publication Date 00 xxx 2021

Keyword:

IP resistivity,
Magnetic,
Materials,|
Minerals,
Mining.

Figure 33. The result of keyword sorting.
3.7. Fill in article info on the file template

The next step is to fill in the info article in the template file. To fill in the article info you
can do it from the date of publication to submission/received (filling is done backward, i.e.,
from the bottom up). Table 1 shows the conditions for filling in article info and Figure 34
shows an example of filled-in article info.

Table 1. Terms of writing info articles.

No Name Description

1  Publication date Published date of the article

2 First available online The date the article was uploaded
3  Accepted First available online — 1 day

4 First revised Accepted — 60 days

5 Submitted/received First revised — 30 days
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ARTICLE INFO
Article History:
Submitted/Received 26 Apr 2023
First Revised 05 Moy 2023
Accepted 16 lwl 2023

First Available online 17 Jul 2023
Publication Dote 01 Mor 2024

Gambar 34. The result of filling out the info article.

3.8. Fill the even page header in the template file

The steps for filling in even page headers in the template file are as follows:

(i)

(ii)
(iii)

Copy the last name of the author in the template file (see Figure 35).

Processing and Interprete =’ -~ - .

alibni 110

Resistivi g g y . . iz .

K. Had'“-
X Cut

Department of Geophvsicsr_‘n Copy

Correspondence: E-mail; k™= -
P I y Paste Options:

ABSTRACT = B[

¢

R L& LY
This project focuses on the processing and in A Eont.
magnetic and IP-resistivity data, which is to 1 ¢ Paragraph...
subsurface geological structures and ide
mineral resources. The data acquisition us
geophysical instruments, including data filt
inversion, and modeling techniques. The re 5% Tranglate
from the data analysis provide valuable in & Link
subsurface geology. The magnetic data inter, ,, N Eoiniiiia
in delineating magnetic anomalies associatec ...... —...-.-...
rock types, structural features, and potential mineralization.

Smart Lookup
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v 3 v Styles
“] “A ICLE INFO
LY
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d/Recelved 26 Apr 2023
sed 05 Moy 2023
116 Jul 2023

ifabie online 17 Jul 2023
on Date 01 Mar 2024

Mining

Gambar 35. Copy the last author’s name.

Click the even page header in the template file.
Block writing "author a" in the template file header (see Figure 36).

Even Page Header -Section 2- 'JCTIONV

authorE lmle Article... | 2

Same as Previous

(iv)

Figure 36. Block “author a”.

Paste the last name of the author that has been copied. Make sure you use the "paste
special" feature (see Figure 37).
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m.: Article.. | 2

Same as Frevious

Figure 37. Paste the author's last name in the even page header on a template file.

(v) Do the same for the title of the article. The title of the article that is copied and inserted
into the header is a maximum of 5 — 6 words (see Figure 38).

I Haritha, Processing and Interpretation of Magnetic and ... | 2 I

| Same as Previous

Figure 38. The result of filling the even page header.
3.8. Fill the odd page header in the template file

If you have filled in the even page headers, the next step is to fill in the odd page headers.
The steps for filling in the odd page headers are as follows:
(i)  Click on the odd page header in the template file (see Figure 39)

3 | ASEAN Journal for Science and Engineering in Materials, Volume 1 Issue 1, March 2022 Hal x-xx

Cdd Page Header -Section 2- | ---------------------- _ ---------- o= @

Figure 29. Odd page header.

(ii)  Fill in the volume, issue, month of publication, and paper pages. Especially in filling out
template pages, you must complete all stages in the template process so that you will
get the first and last pages of the paper that you template (see Figure 40).

3 | ASEAN Journal for Science and Engineering in Materials, Volume 3 Issue 1, March 2024 Hal g-24

Figure 40. The result of filling the odd page header.

3.9. How to move an introduction, method, result, discussion, and conclusion from an
article draft into a template file

The next step that would be explained in this study is how to transfer the introduction,
methods, results, discussion, and conclusions from an article. The steps for transferring the
introduction, methods, results, discussion, and conclusions from the article draft into the
template file are in the same order and manner. Therefore, this research would only give an
example of moving and adjusting the format of an article draft into a template file. The steps
for moving the introduction from the article draft into the template file are as follows:

(i)  Block and Copy of writing in the introduction (copy per paragraph) as shown in Figure
41.
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1. INTRODUCTION

Lorem ipsum dolor sit smet, consectetur adipiscing elit. Sed dapibus et neque eget congue.
in ac null ¢ pretium porttitor ut et augue. Duis igula ante, elsifend ut ox sed, eursus

ulticles i (3 01%). Agnean id mi arcy. Phasellus s semper efficitur eros su

ed egestas mattis condimentum. Etiam et tristigue turpis mmmungmngmm
‘euismod. Sed molestie volutpat orci ut placerat. Ut sit amet lorem urna. Donec luctus pharetra
venenatis. Ut vel orcl venenatis, tincidunt orci sit amet, pharetra ipsum. PeH:nlesgue
sommede nulla vitae ex blandit, ut sagitts turpis vestibulum (Ngwyen & Juang 201

Cras aliguet nisi rutrum, sagittis enim id, sodales augue. mmmm
ante yeluipat, vitse sondimentum erst candinméatun. Nam ligula erst, sleffend et fois non,
tincidunt pharetra est. Vestibulum
<ubllja curas; Mascenas cursus leo uma, \Maemmagﬂa \lrggéa Nullam imperdiet
‘augue eget dictum scelerisque. Donec pulvinar gnim lectus

2. METHODS

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Sed dapibus et neque eget congue.
In scﬂﬂh"ﬂﬁg_gmmgjﬂm Duis igula ante, sleifend ut ex sed, cursus

pus 26 elementum yarius leo, sit amet rufrum ipsum
ultricies in. Proin placerat risus et T metus Integer
vitae sodales nisi. Curabitur mauris massa, vulputate ut enim sed, vehiculs dignissim ante.
Mauris in lacus eleifend dui at lorem rutrum

in molestie ipsum lorem. Aenean id mi arcy. Phasellus semper wm eu laoreet,
Vivamus vitae malesuada turpls. Morbi interdum orgl laculls tempor facilisls. Suspendisse
suismod commode nulla. Nullam eget congue justo. Phasellus vestibulum guis risus ut
pharetra,

2.1, Presentation of the wastewater trestment plant

The treatment in this station goes through several phases shown schematically Figure 1.

2.2 Wastewater and industrisl water purification processes in the station
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chasactesisties of rocks and minerals (Santos et al, 2015). Magaetie data reflects the
variations in magnetic properties, which can be influenced by the presence of
2014). Conversely, IP

sesistivity data caprures the electrical sespoase of the subsurface, providing information
about conductive minerals or fluid-filled fractures (Loks & Barker, 2016)

magnetite-bearing rocks or geological structures (Dahlin,

The processiag and interpretation of these geophysical data imvolve several
steps to extract meaningful information and identifyy geological features. Data pre-
processing techaiques, such as acise removal asd filtesing, are applied to improve dama
quality and reduce umwanted artifacts (Nabighian ct al., 2005)

Visualization techniques, such as contour maps, pseude sections, and
resistivity-depth profiles, are valuable tools for representing geophysical data in an
interpretable format (Reynolds, 1997). These visuslizations assist geophysicists and
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Figure 41. Block and copy the introduction on the article draft.
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1. INTRODUCTION
The processing and interpretation of magnetic and [P-resistivity data are

ta geological features and
resources in a specific region. In the context of Palnadu District, Andhra Pradesh, this
study aims to apply these geophysical techniques to analyze the collected data and
unravel the subsurface structures, which can conmtribute to the explomtion and
development of the area,

Geophysical surveys, inchuding magnetic and [P-resistivity surveys, are widely

used to investigate the subsurface properties by measusing variations in the physical

chasactesisties of rocks and minerals (Santos et al, 2015). Magaetie data reflects the
variations in magnetic properties, which can be influenced by the presence of
magnetite-bearing rocks or geological structures (Dahlin, 2014). Conversely, IP
sesistivity data caprures the electrical sespoase of the subsurface, providing information
about conductive minerals or fluid-filled fractures (Loks & Barker, 2016)

The processiag and interpretation of these geophysical data imvolve several
steps to extract meaningful information and identifyy geological features. Data pre-
processing techaiques, such as acise removal asd filtesing, are applied to improve dama
quality and reduce umwanted artifacts (Nabighian ct al., 2005)

Visualization techniques, such as contour maps, pseude sections, and
resistivity-depth profiles, are valuable tools for representing geophysical data in an

interpretable format (Reyaolds, 1997). These visualizaions amint goopheysiciss and
w JEl =

Figure 42. Paste the introductory paragraph in the file template.
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Paste the introductory paragraph that was copied in the previous step into the template
file. If the introduction is not accompanied by formulas and terms, then you can use
"paste special". However, if there are formulas or terms in the introduction, then you
may not use "paste special” (see Figure 42).
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Repeat steps 1 and 2 until all the introductory paragraphs on the article draft have been
copied and pasted into the template file.

(iv)  If you find writing using numbers as shown in Figure 43, then you must replace them
with numbers in the format “(i), (ii), ... (n)” as shown in Figure 44.
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1. Characterize the subsurface geological framework: By analvzing the magnetic and IP-
resistivity data, the study aims to identify and charactenze subsurface geological structures,
such as faults, fractures, and lithological variations. This information will contribute to a
better understanding of the geological framework of the study area.

2. Identify potential mineralization zones: The interpretation of the geophysical data will be
used to identify areas of interest that have the potential for mineralization. By analyzing
anomalies and correlating them with known mineral deposits in the region, the study aims

to highlight areas that warrant further exploration of specific mineral resources.

Figure 43. Example of numbering that doesn't match the template.

(i) Characterize the subsurface geological framework: By analyzing the magnetic and IP-
resistivity data, the study aims to identify and characterize subsurface geological
structures, such as faults, fractures, and lithological variations. This information will
contribute to a better understanding of the geological framework of the study area.

(ii) Identify potential mineralization zones: The interpretation of the geophysical data will be
used to identify areas of interest that have the potential for mineralization. By analyzing
anomalies and correlating them with known mineral deposits in the region, the study aims
to highlight areas that warrant further exploration of specific mineral resources.

Figure 44. Example of numbering according to the template.

(v) In addition, any references in the paragraph must be colored light blue. The steps to
color the references in the paragraph are as follows:
a. Block reference to be colored (see Figure 45).

Geophysical surveys, including magnetic and IP-resistivity surveys, are widely used to
investigate the subsurface properties by measuring variations in the physical characteristics
of rocks and minerals (Santos et al., 2018). Magnetic data reflects the variations in magnetic
properties, which can be influenced by the presence of magnetite-bearing rocks or geological
structures (Dahlin, 2014). Conversely, |P-resistivity data captures the electrical response of
the subsurface, providing information about conductive minerals or fluid-filled fractures (Loke
& Barker, 2016).

Figure 45. Block references to be colored.

b. Enter the "font" menu on the "home bar", then click the down arrow button on the
"font color" icon (see Figure 46).

Home Insert Design Layout Refe

Calibri *12 ~ A A Aa~- £~
B I U ~abe X, X° ;E}j-a.*?vAE
Font M

Figure 46. More font color button.

c. Then adisplay would appear as shown in Figure 47.
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Figure 47. Detail font color display.

d. Choose the blue color given the red box in Figure 48.

B Automatic

Theme Colors

Standard Colors

(T O 1L

va¢ More Colors...

[l Gradient b
Figure 48. Blue color.

e. Then the finished reference is colored and would look like Figure 49.

Geophysical surveys, including magnetic and IP-resistivity surveys, are widely used to
investigate the subsurface properties by measuring variations in the physical characteristics
of rocks and mineralg (Santos ef /., 2018).[Magnetic data reflects the variations in magnetic
properties, which can be influenced by the presence of magnetite-bearing rocks or geological
structures (Dahlin, 2014). Conversely, IP-resistivity data captures the electrical response of
the subsurface, providing information about conductive minerals or fluid-filled fractures (Loke
& Barker, 2016).

Figure 49. The result gives color to reference.

f. Do the same for all references stored in the paragraph, whether in the introduction,
methods, results and discussion, or conclusions.

(vi) Ifthereis something that doesn't match the template format such as images and tables,
then you can adjust the pictures and tables manually. The steps for adjusting the
template format using Microsoft Word have been discussed in detail by Al Husaeni and
Nandiyanto (2023).

3.10. How to move reference from an article draft into a template file
Just like the introduction, the steps for moving references are as follows:
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(i) Block all references on the article draft, then copy all references that have been blocked.

(ii) Paste all references into the template file.

(iii) Check the reference results of the template again and adjust it to the template format,
starting from hanging, line spacing, and space after paragraph as described in Al Husaeni
and Nandiyanto (2023) research.

(iv) If you have finished checking and adjusting the format, the results would look like Figure
50.

BEFTRINCES

I Andowa B & Beows, A 02 Adunces m prophvscal explersnen

4 Brows, A_ & Wilkams, L (3010} Geological mupping weing geephiical duts
Cooplovuical Rewsach Letters, 47(5), s20000GL 091 24

Bl rovie
W Kome. P, Baa, C B Sooem, ¥, G & Ban, B (017). Integewied proghoescal
. branin llpm s B i M s e -

OB & "M

Figure 50. Results of checking and adjusting the reference format.

4. CONCLUSION

Based on the results and discussion it can be concluded that carrying out the templating
process using Ms. Word doesn't require any connection at all because it's done offline. In
addition, adjusting the format of the abstract, introduction, method, results, discussion, and
conclusions have the same steps, namely starting from the writing block, copying, pasting,
and finally checking and adjusting the format. However, several things must be considered in
the template process, such as filling in info articles which cannot be arbitrary and done from
the ground up (to make calculations easier). Keyword placement, where in one line only one
keyword must be filled. Therefore, even though the article template process (transferring
writing from an article draft into a template format) is something that can be considered easy,
it requires sufficient accuracy. This accuracy is needed because in the template process, many
people make mistakes due to not being careful.

5. AUTHORS’ NOTE
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article. Authors confirmed that the paper was free of plagiarism.
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